
 

Middle School Program - Saturday Math & English/Language Arts Instructor 

Organization Overview  

NJ LEEP, is a four-year college access program working with 150+ students from underserved 

neighborhoods in the greater Newark area. We help students to perform at high academic levels by 

building skills through law-related and other educational programs, developing the habits necessary for 

college success and community leadership, and offering exposure to role models who have achieved 

professional success. 100% of NJ LEEP program graduates have gone on to college, including Amherst, 

Georgetown, Princeton, Rutgers, Wellesley, Wesleyan, and the University of Chicago. NJ LEEP has won 

national awards for program quality and innovation, and been recognized at the US Department of 

Education and The White House. 

Position Overview 

NJ LEEP is looking for certified Math and English/Language Arts instructors to teach our inaugural cohort of 

Middle School students during our academic year. Classes take place on alternating Saturdays beginning in 

October 2019 and continuing through the end of the academic year for a total of 16 sessions. The Saturday 

instructor positions are part-time roles that work with highly motivated 6th grade students in the NJ LEEP 

Middle School Program, delivering highly interactive and student-centered lessons. Two Saturday instructors 

are needed: one for Math and one for English Language Arts. Additionally, both instructors will be responsible 

for 30 minutes of social-emotional learning instruction and 1 hour of afternoon enrichment activities 

(curriculum and all lesson plans will be provided). These positions report to NJ LEEP’s Middle School 

Program Manager. 

Performance Responsibilities: 

● Use middle school curriculum to plan and deliver highly engaging lessons for students. All 

syllabi, lesson plans, student handouts, and rubrics/grading guidelines will be provided. 

● Instructors are responsible for customizing elements of their lesson plans for their classes. 

● Facilitate afternoon academic enrichment experiences to ensure authentic learning. 

● Collaborate with fellow instructors to ensure a coherent learning experience for students. 

● Maintain regular communication with program constituencies including students and their 

families, and NJ LEEP staff. 

● Collect and analyze student data to track learning progress. 

● Submit performance records and program documents in a timely manner. 

● Curate all lesson plans and presentation materials in shared program folder. 

● Instructors are responsible for using our online learning platform, Blackbaud, to track and 

input homework completion, attendance, and test grades, as well as provide feedback on 

student work.  

● Suggest revisions for subsequent iterations of middle school curriculum. 

 

 



 

 

   
 

Professional Dispositions & Other Requirements:  

Candidates for this position must have unwavering confidence in the ability of urban students to 

achieve at high levels, as well as a belief in their own self-efficacy as a teacher.  They should embody 

a spirit of collaboration, innovation, and continuous learning while modeling the same values of 

integrity, responsibility, excellence, and leadership NJ LEEP seeks to foster in our students. 

Additionally, candidates should possess: 

● NJ or NY State Certification in Mathematics or English Language Arts with a Middle School or 

Secondary school specialization 

● Experience working with urban youth, preferably in a middle school classroom setting 

● Ability to engage students and teach effectively while maintaining a high level of 

energy, organization, and structure in the classroom 

● Strong organizational and time management skills 

● Demonstrated ability to meet deadlines  

● Excellent written and verbal communication skills  

Time commitment:  

● Classes meet approximately 2 Saturdays per month (16 total) and run from 10:00am-2:00pm, 

staff are expected to be in programming from 9:00am – 3:00pm. Instructors will also be 

compensated for additional at home preparation and grading time. 

● Instructors must be able to attend a staff training session on Saturday, September 21, 2019. 

 

Compensation:  NJ LEEP offers a competitive salary. Instructor will earn $250.00 per class taught 

(lesson planning and grading time included). 

How to apply: Interested applicants should submit a resume and cover letter to Elyssa Wright at 

employment@njleep.org with the subject line “MSP Saturday Instructor.” Applications will be reviewed on 

a rolling basis until positions are filled.  Applicants are strongly encouraged to apply as soon as possible; 

applications received by September 6th will receive priority consideration. The projected start date for this 

position is October 2019.  

 

Due to the volume of applications, only applicants selected for an interview will be contacted.  

 

NJ LEEP is an equal opportunity employer, committed to inclusive hiring and dedicated to diversity 

in our staff.  We strongly encourage candidates from all groups and communities to apply. 
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